GL3. NON-RETURN OF EXECUTED CLIENT/ARCHITECT AGREEMENT LETTER (DELETE BEFORE PRINTING)
[Insert Date

Insert Client Name

Insert Client Address]
PRIVATE & CONFIDENTIAL

Dear [Insert Client name]
Re:
[Insert project name here]
Following your confirmation of our engagement as architects for this project, we note that you have not returned to us as requested, one signed copy of the Client Architect Agreement.
Your return of the signed Agreement will enable us to commence work on your project.

If you have any concerns regarding the Agreement, please do not hesitate to contact me.
Yours sincerely,
Yours sincerely,

____________________________ Pty Ltd Architects

Descriptive Explanation (DELETE BEFORE SENDING)
· If required, this letter should be sent a week to ten days after the Client and Architect Agreement letter was sent
· It is probably best used as a formal record of a conversation.
Italic, red text is a prompt for you to insert, delete, modify, or accept text as required according to the circumstances of your project. 





When you are finished editing, delete this Text Box and delete or replace all the red text you don’t intend to use.








